Hello!

Welcome to Edward Hospital for your clinical rotation. We have wonderful preceptors and I know you will have a great experience.

Please review the orientation manual and return the required forms as instructed on the www.Edward.org/nursing-student website.
I will need to gather some information from you to keep on file here at the hospital. The majority of the information should be on file at the school in addition, so should not be difficult to obtain. I will need evidence of:

· Current Nursing License 

· CPR provider status 

· Immunizations including measles, mumps, rubella, varicella and T-Dap

· Flu vaccine if clinical time is between October and March
· TB test within one year 

· Hepatitis Vaccination 

· Criminal Background check 

· Drug screen 

· HIPAA and OSHA training verification 

It seems like a lot – but as I said the school should have this information. Documents should be delivered at least two weeks prior to your first clinical day in case adjustments are needed for any reason. You can fax the papers to me at 630-527-5897. 

In order to provide Electronic Medical Record access I will need specific information from you which will be used to verify user identity by telephone in the event technical support is contacted. The ISS Department requires 2 weeks to complete the project.  Therefore, please complete the form titled Access Application Form non-employee and return to me as early as possible.
When access has been provided, I will contact you via email. Please call me with any questions. 

Once you have your schedule from your preceptor, call me to set up a brief introductory meeting on your first day. I will review parking, computer access and other items with you. This typically takes about 15 minutes. 

I look forward to meeting you.
Sincerely,

Denise Arp BSN RN

Clinical Educator

Clinical Coordinator Nursing School Rotations
Edward Hospital

801 S. Washington St

Naperville, IL 60540

630-527-5811 office

630-527-5897 fax
